
Accounting Manager 

 

The Buffalo News has an immediate opening for an accounting manager.   

1) Reconciliation of general ledger accounts to supporting documentation; assisting 

with the month and year-end financial statements close; analysis of revenue, 

expense and balance sheet accounts and other projects as assigned. 

2) Manage daily accounts receivable processing and assist with management of 

accounts payable processing.  Oversee department and facilitate an environment 

that encourages the streamlining of procedures and creation of innovative 

solutions while employing controls that safeguard the Company's assets.  

Supervise staff. 

3) The timely collection of circulation accounts receivable; follow up on delinquent 

customers for payment, investigation of differences between amounts due and 

amounts paid;  and continuous review and evaluation of the collection process to 

ensure efficient and  effective collection of amounts due from customers.  

 

The job applicant requires the following qualifications: 

1) Bachelors Degree in business with a concentration in accounting studies and 5-7 years 

experience in general accounting environment with demonstrated increasing 

responsibility. CPA or CPA candidate preferred. 

2) Excellent verbal and written communication skills.                                                                             

3) Excellent skills for organizing, maintaining and following up details by account.                                            

4) Proficient with Microsoft Excel and other Microsoft Office software.                                                                                   

5) Excellent ability to follow instructions and work independently.  

6) Personal initiative to learn the use and functionality of accounting, circulation and 

advertising software is required. 

7) Ability and desire to continuously improve the efficiency and effectiveness of 

financial and operational reporting. 

8) Sound judgment in prioritizing and executing work; dealing with customers, brokers, 

and employees. 

 

The accounting department is a fast-paced environment with continual changes in 

responsibility.  This environment, at times, creates the need for managers to work 

additional hours in order to meet reporting deadlines and support other departments within 

the organization. 

 

Send resume and salary history to: Senior Vice President, Chief Operating Officer, The 

Buffalo News, P.O. Box 100, One News Plaza, Buffalo New York 14240.  

CorporateRecruiter@buffnews.com 
 

Equal Opportunity Employer 

 

 


